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REDCap Electronic Consent- Virtual
Step 1: Create New Project in REDCAP

'(EDCEIPE Home My Projectd =+ Mew Project Help & FAQ B Training Videos @& Send-it W Messenger 3 Control Center

4 Create a new REDCap Project

Ste p 2 : S e I e Ct :?:Ih:::,,_t-:zir the creation of a new REDCap project on your own by completing che form below and dicking the Create Project button
\ 4
Research’ as T
- 14
Project’s purpose

HHC-2022-0501 Title of Research Project

Project's purpose: Research b

Name of Pl [if applicable): Firzs Mame Laz= Name

Enter titlel PI fi rst Email of B [if applicable) o —
and last name, ST [
and IRB number N

[] Basic or bench research

H H Clinical research study or trial
( I f a Va I I a b I e) [ Translationsl research 1 {applying discoveries to the development of trials and studies in
humans)
[ Translational research 2 {enhancing adoption of research findings and best practices into the
communicy)
) Behavioral or p=ychosocial research study

Select the type of Clepisemiacy

O Repository (developing a data or specimen repositorny for future use by investigators)

research. - omer

Assign project to a Preject Folder? [

Project notes (optional):

Choose the
Project creation option: ) Empty project (blank slate)

p rOj eCt te m p I a te : ()] Upload 2 REDCap praoject XML file (CDISC QDM format) El

 Clinical Data Mart: Create a project and pull multiple medical records from ERIC

M u Iti S i g n a t u re : ® Use 5 template (choose one below)
E I e Ct ro n i C # Choose a project template

‘ O n S e n t Template title (sorted by ttle) Template description
i Elactronic Consent Framework Use this template for E-consenting a participant with wham you Do HAVE have directin-
- Template - In Person person comtact with.

-~ Contains nine data entry forms (beginning with a demography form) for collecting data

Fra m eWO rk A Longitudinal Database (1 arm) 2 5
Template - Virtual _ Multi Signature: Electronic T .

L Caonsent Framework Template - Research Electronic Conzent Form
Virbual
Contains three surveys and a data entry form. Includes a pre-screening survey followed by
[ Multiple Surveys (cassic) twi follow-up surveys to capture information from the participant, and then a data entry
form for final data to be entered by the study... Show more

(=) -




PID 5312

HHC-2022-0901 Title of Research Project

A& Project Home | i=Project Setup | % Other Functionality = £ Project Revision History  [# Edit project settings

+«” Your new REDCap project has been created and is ready to be accessed.
You may now begin exploring your project and the many features available to you. Below are some instructions to help you
get started.

Project status: J Development Completed steps 0 0f 7

Main project settings

Disable | @ Use surveys in this project? [?]
Enable | @ Use longitudinal data collection with defined events?

R VIDEO: How to create and manage a survey

Mot
started

'm done!

Modify project title, purpose, etc. ]

/ Design your data collection instruments & enable your surveys

Add or edit fields on your data collection instruments (survey and forms). This may be done by either using the
Mot Online Designer (online method) or by uploading a Data Dictionary (offline method). You may then enable your
started instruments to be used as surveys in the Online Designer. Quick links: Download PDF of all instruments OR
Downlead the current Data Dictionary
'm done!

Go tofll @ Online Designer |fpr EData Dictionary

Have you checked the Check For Identifiers page to ensure all identifier fields have been tagged?

Smart Variables |l . Piping [l @ Action Tags ARG -4l > Spedal Functions

Explore the | oig REDCap Instrument Library |

Learn how to use |[LJ}

Form options:
™| Form Display Logic

Survey options:

Data Collection Instruments

=+ Create | a new instrument from scratch
A import | a new instrument from the official BEDCap Instrument Library E
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Step 3: Go to
online designer to
edit forms

Click form:
Participant
Consent Form
and HIPAA

Adjust fields
within ‘E-Consent
Study Details’

Open fields using
small pencil in
top left corner

Automated Survey Invitation options:

=] Upload or download Auto Invitations = J

C Re-evaluate Auto Invitations |

= Survey Queue & I P Survey Login ]

X Ugload |instrument ZIP file fram another project/user or external libraries E

& Survey Naorifications

Instrument name Fields \.F";iew Enabled as

Instrument actions  Survey-related options

survey
Participant Consent Form and HIPAA 27 ] Choose action O] & Survey se?tings] +Automated Invitations]
Participant Signature 12 ] Choose action v] @ Survey sertings] +Automated In'.fitations]
Consent Study Personnel Attestation Form 12 /] Choose action VJ @ Survey sertingsl +Automated Invitations]
Mote To File Consent Process 14 /] Choose action O] & Survey se:tings] +Automated In'.fitations]
Mote To File- Deviation g ] Choose action V] @ Survey sertingsl +Automated Invitations]

o R

E-Consent Study Details

Varighle: study_title

i L TR

Study Title

EDEFAULT @HIDDEM EBHIDDEMN-FPDF

U ried

AL WIILT LA S P

INTIERA L IR Pl Ddlis
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Step 4: Edit Action Tags of by clicking within the box

Edit the text between the quotation marks; do not remove
the quotes

If you do not have a value for a field (approval dates, IRB
number) leave it unchanged

These fields will populate this information throughout the
project

@HIDDEN-PDF @HIDDEN @DEFAULT="5tudyTitle" ]

Learn about gEkSaihNESS or using Field Annotation

Logic Editor

Use the text box below to compese your logic, calculation, action tags, etc. If you need more space, click the
Fullscreen Mode button to enlarge the text box. When you are finished, click the 'Update’ button to minimize

the Editor window. Learn how to use JQIENEGREIGE] B EclaMmtsnhy or open the |B Codebook

@HIDDEN-PDF @HIDDEN @DEFAULTE"BtudyTitle"

2 Fullscreen Mode + Update & Close Editor X Cancel
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Step 5: Adjust the rest of the sections within the forms
The sections match the consent/HIPAA word template

When editing fields, make sure the text is in ‘Paragraph’
Style

& R
A. The Purpose and procedures of this research

\ W?lﬁ E:I C,I‘ K voriople section a

A.1. What is the purpose of this research?

Add Field | Add Matri¢ of Fields | Impert from Field Bank

Place your text here. Text should be paragraph style.

A.2. What procedures are involved with participation in this research study?

Flace your text here. Text should be paragraph style.

A.3. Which of these procedures is experimental?

Place your text here. Text should be paragraph style.

A.4. Where will participation take place?

Flace your text here. Text should be paragraph style.

A.5. How long will participation last?

Place your text here. Text should be paragraph style.

Field Label Use the Rich Text Editor

Paragraph o = B I U (_,"P a9
LY

[ Paragraph v ¥ hd v Q o L
I_I ea d I n raragraph style.

Heading
Heading 3
Heading 4
Heading 5

[*%

Heading 6

Preformatted
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hEDcap Step 6: Test the form

& Logged in as eshearier | Log out

My Projects or & Control Center . . . .
B REDCap Messenger Click ‘Survey Distribution Tools’
& Contact REDCap administrator and ‘Open pub“c Survey’
.f."u'iewprojectas user: | --select 3 user — ~

(=]

Project Home and Design

A Project Home - 7= Project Setup
[# Designer - @8 Dictionary - B Codebook

B Froject status: Development . .
Link Actions

Data Collection (=]
[_ij Survey Distribution Tools ] I * Open public survey l

- Get a public survey link or build a participant list for T ——_
| e Open public survey + @ Log out ‘

inviting respondents

B2 Record Status Dashbeard
| & send me URL via email ‘

- Wiewy data collection status of all records

B 2dd/Edit Records
| & Survey Access Code or 58 QR Code ‘

- Create new records or editfview existing ones

Show data cellection instruments

Please Note:
Because consent is obtained
virtually, the participant and

study personnel cannot sign the
same form

To have the project work
properly, a REDCap
administrator must active the
multi-signature module.



Hartford f«
HealthCare

Before IRB submission,
please contact the REDCap
administrators for approval

REDCap@hhchealth.org

Emily Shearier, Research
Navigator: 860-972-1255

Steve Wilcox, REDCap
Administrator: 860-972-7585

Submit Request Here



mailto:REDCap@hhchealth.org
https://redcap.hhchealth.org/surveys/?s=N78J9TH8H39LEECK

