
REDCap Electronic Consent- Virtual

Step 1: Create New Project in REDCAP

Step 2: Select 
‘Research’ as 

Project’s purpose

Enter title, PI first 
and last name, 

and IRB number 
(if available)

Select the type of 
research.

Choose the 
project template:
Multi Signature: 

Electronic 
Consent 

Framework 
Template - Virtual



Step 3: Go to 
online designer to 

edit forms

Click form: 
Participant 

Consent Form 
and HIPAA

Adjust fields 
within ‘E-Consent 

Study Details’

Open fields using 
small pencil in  
top left corner



Step 4: Edit Action Tags of by clicking within the box

Edit the text between the quotation marks; do not remove 
the quotes 

If you do not have a value for a field (approval dates, IRB 
number) leave it unchanged

These fields will populate this information throughout the 
project



Step 5: Adjust the rest of the sections within the forms

The sections match the consent/HIPAA word template

When editing fields, make sure the text is in ‘Paragraph’ 
Style



Step 6: Test the form

Click ‘Survey Distribution Tools’ 
and ‘Open public survey’

Please Note:
Because consent is obtained 
virtually, the participant and 

study personnel cannot sign the 
same form

To have the project work 
properly, a REDCap 

administrator must active the 
multi-signature module. 



Before IRB submission, 
please contact the REDCap 
administrators for approval

REDCap@hhchealth.org

Emily Shearier, Research 
Navigator: 860-972-1255

Steve Wilcox, REDCap 
Administrator: 860-972-7585 

Submit Request Here

mailto:REDCap@hhchealth.org
https://redcap.hhchealth.org/surveys/?s=N78J9TH8H39LEECK

