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Step 1: Prep Work
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Is this a HHC or academic project?

•If not: Start here 

Did this go through HHC Nursing EBP Council or the IRB?

•See our HHC Nursing Authorship Guidelines for guidance
•Authorship order guidance: CRediT

Who are your potential co-authors?

•If so, and this is an academic project, your school likely has a writing center.
•If you need literature search support, you can contact our HHC Librarian here.
•Be strategic about selecting your co-authors! Enlist the help of someone who has multiple 
publications that can provide guidance!

•Connect with the HHC Nursing EBP Council Mentors for review/support!

Do you need writing support?

https://intranet.hartfordhealthcare.org/organizations-departments/hartford-hospital/by-department/nursing-patient-care-services/nursing-research
https://hartfordhealthcare.org/file%20library/education%20and%20research/pdfs/authorship-guidelines-for-hhc-nursing-projects-and-research.pdf
https://credit.niso.org/
https://hartfordhospital.org/health-professionals/health-science-libraries/forms/general-questions


Examples of Authorship Contribution Statements
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• CRediT:

• Other Authorship Contribution Statements:

CREDIT Author Statement: Underhill: Conceptualization, Methodology, Software, Formal 
Analysis, Investigation, Data Curation, Writing-Original Draft & Review & Editing, 
Visualization; Yackel: Methodology, Software, Data Curation, Formal Analysis,  Investigation, 
Writing-Original Draft & Review & Editing, Visualization, Project administration; Nayak: 
Methodology, Software, Data Curation, Writing-Review & Editing, Project 
administration; Borondy-Kitts: Conceptualization, Validation, Writing-Review & Editing; Kim: 
Conceptualization, Methodology, Investigation, Resources, Writing- review & editing, funding 
acquisition; Castaldi: Conceptualization, Methodology, Investigation, Resources, Writing- review 
& editing, , funding acquisition; Cooley: Conceptualization, Methodology, Validation, Formal 
Analysis, Investigation, Resources, Writing-Original draft and review & editing, Supervision, 
Project administration, Funding acquisition.



Step 2: Journal Selection
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• Look at your evidence base/Background section- where are the articles that you're 
citing published?

• Use CoPilot
• Use JANE
• OPEN access/ other costs for publication? 

How do I pick a potential journal for submission?

• Is it predatory? Check Beall’s List

How do I know if this journal is appropriate?

• Check the Guide for Authors or Authorship Guidelines on the journal website!
• This will give you the types of articles the journal publishes as well as the citation 

formatting, they require.

What is required for submission?

https://jane.biosemantics.org/suggestions.php
https://beallslist.net/


Step 3: Writing the Manuscript
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Start with an 
outline based on 
your article-type

Use 
CoPilot*

If collaborating 
with co-authors- 

divide and 
conquer!

Assign 
sections

Pay attention to 
word and page 

limits, formatting 
requirements.

Guidance 
for page/ 

word limits

https://pmc.ncbi.nlm.nih.gov/articles/PMC3987331/


*Use of AI in your Publication
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• Most journals require you 
to disclose whether you 
used generative AI or AI-
assisted technologies in 
the writing process

• You may have to declare 
this with a written 
statement in a section of 
your manuscript

AI Disclosures



Citation managers
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• https://www.zotero.org/

• https://www.mendeley.com/reference-management/mendeley-
cite

• https://refworks.proquest.com/

• https://endnote.com/ 

https://www.zotero.org/
https://www.zotero.org/
https://www.mendeley.com/reference-management/mendeley-cite
https://www.mendeley.com/reference-management/mendeley-cite
https://www.mendeley.com/reference-management/mendeley-cite
https://www.mendeley.com/reference-management/mendeley-cite
https://www.mendeley.com/reference-management/mendeley-cite
https://www.mendeley.com/reference-management/mendeley-cite
https://refworks.proquest.com/
https://refworks.proquest.com/
https://endnote.com/
https://endnote.com/


Step 4: Submitting the Manuscript
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Allow ample time for 
submission
This could take several hours depending on 
the journal.
You may have to create a username and 
login for the journal submission portal.

You may need to:

Identify key words
Write a Cover Letter to the Editor
(Ensure you follow the formatting guidelines 
and know who the Editor is!)

Create a blinded and un-blinded version of 
your manuscript
Complete a financial disclosure
Disclose any funding sources
Submit word/page counts



Cover letter example
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Declarations page 
example
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Step 5: Receiving a Response to a Submission
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• Typically, journal Editors will do a first review of the submission and then if they want to move 
forward they will send it to reviewers to peer review.
o If they do not want to move forward, they will send you an email letting you know your 

article will not be published.
 Don't stop trying!!!
 Submit to your second-choice journal

• Make any edits or changes as suggested by the original Editor or if they suggest a 
different journal, try there!

• You will have to re-format your manuscript to meet the requirements of the next 
journal which may take some time.

o The Peer Review process could take weeks to months to find willing reviewers, gather their 
comments and revisions and get back to you so don't be discouraged!

• Updates on your manuscript review process will be sent to you via email or you can check the 
journal's submission portal for updates.



Step 5: Receiving a Response to a Submission (continued)
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If you get a response back, 
there will likely be revisions 
required as suggested by the 
reviewers.

Celebrate! You've made it this 
far and the journal wants to 
publish your work!!

Revisions may be minimal or 
extensive- you can decide if 
they're feasible and you want to 
make them to publish in this 
journal.

Make a response to reviewer 
revisions table and address each 
comment/revision.

This could be an iterative 
process that takes several 
rounds of revisions/submissions 
before the reviewers and Editor 
are satisfied and want to move 
forward with publication.

Once the Editor is ready to 
publish, they will reach out to 
you with any additional 
requirements or disclosures that 
may need your signature.



Response to Reviewers Table
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• Be concise and address each 
comment

• Be courteous/respectful

• Try to be objective about the 
responses- its not personal. They 
reviewers don't know who you are.

• Follow the journal's requested 
format for in-text revisions ( e.g. 
bold, highlight, etc.)

• Re-submit your manuscript with all 
the revisions and the table as 
outlined by the journal- this, again, 
will take some time!



Step 6: You're Published!
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•It may be published online, ahead of print.

Your article may not be officially published for months

•HHC Nursing EBP Council
•VPs of Patient Care Services
•LinkedIn

Share your article!

•Are there pieces of the work you didn't include that you could submit as another manuscript?
•Can you move the project/research/ideas forward and collected additional data or describe 
regional/systemwide implementation?

•What other projects/ideas/research can you publish?

Keep going!



Questions?
Contact the HHC Nursing EBP Council! 
HHCNursingResearch@hhchealth.org

Sign up for our council!

https://redcap.hhchealth.org/surveys/?s=PYDKA3YTF8
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